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Examples of references used in this manual:

[Logout] — a button
(1) — a reference to numbers on screenshots
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dcDMS (Dock Management System) — a system to manage bookings and vehicle traffic in the loading docks and on the
yard, and to plan warehouse logistics with high accuracy.

dcDMS is a comprehensive system for handling logistics processes in warehouses and logistics centres. The system
provides a management portal for carriers, who can input information related to deliveries, pick-ups, permanent
services, and customs clearance of loads. Carriers can directly enter information about drivers, means of transport,
cargo, number of pallets or cartons, special requirements, and preferred arrival times. Our system calculates an
estimated time for all required operations and proposes an optimal time slot: date and time of operation, length of
operation, dock number.

Any registered and confirmed notification enables further action: checks at the reception, verification of cargo, making

declarations to customs.
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1. LOGIN TO THE SYSTEM

Enter the address https://nova-trading.dcdms.eu in the web browser.

e e -

RTH innovations
Loc L

deDMS

If you are using the dcDMS system for the first time, register your new provider and user using the [Registration] button.

Fill out the registration form (yellow fields are mandatory). Read

Suppler name ‘ ‘ Terms and Conditions and check the box “l accept regulations”. To
Shortened name securely send your information from this page please select images
jp‘d” ' specified in the on-screen instructions (see example). Then click the
Gity [VERIFY] button.

Address

HIP

First Name
Last Name
Phone
E-mail

| accept the terms

Nie jestem robotem

Cancel Terms & Register
Conditions

To confirm provided information use the [Register] button.
The first, one-time password (OTP) to access the system will be sent to the e-mail
address provided in the form (subject to prior admin acceptance).

If you already have credentials to log in, enter your Login (1), password (2), and confirm by pressing the [Login] button.
In the upper right corner you can change the user's interface language (3).
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In the upper part of the main window you can see:

e  First name and surname of a logged in user (1)

e Time in which the system will automatically log out the user after a given period of inactivity (2)
Language changing icon (3)
Icon for logging out from the system (4)

There are several tabs on the left side (5), which can be opened by left-clicking on the tab name.

—
=S dcDMS e e et Logging you oul in: 20:47
toc

B Bookines [P adarcit booking
ate 20150123 Date o Number Supplier Type Building Enterance for customs ciearance Car reg. number
Date rom 20150123 100- 00 o0o0si1ss BOLOG Sp z0s Uricading Main varchouse New
— 2019.01.23 10:00- 100 oooosits2 DELOG Sp zo Unloading Main warehouse
Unloading 2019.01.23 02:00 o000s1151 DCLOG Sp 206 Unleading Main warehouse Dok 3 555 Waiting for unloading 3 4
e Lo 201001 soomsttsy boLos sp 2o Uncading [ wEs33 [meeina N
Gueet 201801 07:00-0800  0000ST148 DCLOG Sp zoo Unloading Main warehouse wE
First Name
Lst Hame
Suppier
Locston B
iarehouse B
Deck B
status B
Q Q Displaying 11 5 i § records
-
4 supPLIERS
Humber Date

ol Ero e [
clearance
Type Time slotfor service at
the Warehouse @
Supplier Time to unload (min)
Couniry of
dispatch o= L)
FirstName Building =t
Last Name Dock
Prane [ —
Carreg. number Mumber of cartons
N Mumber of other
Dackaging type
Container 1

Container 2

Customs clearance

PO mumber
Seat numoer
oemo
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2. BOOKINGS

In the BOOKINGS tab you can add, edit or check bookings.

[y Bookines

Date 2019-01-23
Date from
Number
Unloading
e e
Guest

First Name
Last Name
Supplier
Location
Warshouse
Dock

Status

4 4 4 4

0Q

BE dcDMS

o Use the [Clear]

)

e  Tosearch using the above parameters just press the [Search]

icon to clear all above fields.

e Inthe search window on the left (1) you can search for a Booking using such
filters as date or date (from—to), booking number, booking type, first name,
driver's name, supplier's name, location, warehouse, dock, and booking status

Q icon

Logging you out in 28:10

DEMO

Seal number

Bl sooknas 1 4

Date 20190123 - Date Hours. Number Supplier Type Building Dock Enterance for customs clearance Car reg. number Status

oate trom [Sr mmoiss 1otz owwnis  DOLOG smzom. Unicading oo oks ‘Wetose T

- Lozdng oo 2019.01.23 0800-0800 000091150 DCLOG $p.200. Unioading Man warehouse Dok 3 WE33333

-

Booking o [EER.

I supPLIERS T 1
= o o CVR 7
o5 -_— Time to unload (min) 60 6 )
Last Name MNowak Dek3 7
Garveo. mumber wesssss Iumbsrcfcarione |20

Filtered search results will be displayed in the Bookings tab (2). Basic information seen on the left side (see below)

could be supplemented with comments (page 7) by clicking this icon

Date Hours Number Supplier Type Building Dock Enterance for customs clearance Car number

o0 2019-01-23 11:00 - 12:00 000091153 DCLOG Sp.zo0.0. Unloading Main warehouse Dok 3 WEB88888

o0 2019-01-23 10:00 - 11:00 000081152 DCLOG Sp.z0.0. Unloading Main warehouse Dok 3

=1 2019-01-23 09:00- 10:00 000081151 DCLOG Sp. z 0.0. Unloading Main warehouse Dok 3 Waiting for unloading
[=l] 2019-01-23 08:00 - 09:00 000091150 DCLOG Sp.zo.0. Unlcading Main warehouse Dok 3

=1 2019-01-23 07.00 - 08:00 000081143 DCLOG Sp. z 0.0. Unleading Main warehouse Dok 2 WETH1

Current statuses of bookings are on the right side of the table (4)

After you select a booking from the list (3) the Booking info tab in the bottom window (5) will contain:
e Detailed information about the booking

e Attached documents (CMR) — by clicking on the Attach CMR bar users can attach relevant files

DCLOG Sp. z 0.0.
ul. Wachocka 1M
03-934 Warszawa

tel: +48 664 174 134
tel: +48 690 880 077
web: dclog.pl

nip: 113-28-51-126
regon: 145879741
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Sad Rejonowy
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On the right side of the bottom window (6) are these buttons:
[4  [Edit] - Edit booking*
[Edit driver] — Edit driver or car data*
éq [Print] — Print generated booking document (page 10)
[PDF] — Save the booking confirmation as a PDF file

* CAUTION! Users can only edit bookings with a new status and before the actual booking date.

Date Status Who
2019-01-22 09:02:58 New test . .
2015.01.22 08.58.33 sate i i In the Status History tab users can check the whole status history of a
2019-01-22 09: 3 Security check pass frue admin H .
2019-01-22 09:58:58 Waiting for unloading admin glven bOOkIng'
2019-01-22 09:59:22 Unloading admin
2019-01-22 09:59:46 Waiting for out admin

2.1 Adding comments to the booking

yrite & comment here L 4

1 T
Visibiiity : 2 Tyee: 1| [@)] 3

i ] The driver has a pallet truck

5.

)

Test Test - EXT 2019-03-01 13:49

1. Inthe field (1) enter the content of the comment
2. We choose for whom the comment should be visible (Visibility) (2):
o All—forall users
e Only me —only for the user who created the comment
e Inner —only for system users (in addition to users of suppliers)
e C(Client — only for suppliers users
3. Choose the type of comment (Type) (3) (important, information, question, stop, acceptance, mail) —
the icon is visible next to the comment
4. Confirm with the button (4)
5. Inthe field (5) we can see the content of all added comments to the booking
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2.2 Adding bookings
To add or edit a booking, go to the Add/Edit booking tab (1).

14:00

15:00

O Wl Add/Edit booking 5 7’
Hour Availability Number Supplier DCLOG Spzo.0. Location Nova Trading 5.A. v Date 2019-03-21 v ¥\
User : . . Builkdin Main warehouse v Start hour 08 v
00:00 Driver's information N 5
Tiosdng Do you have an additional = = %
. L Loading First N x Additional
01:00 2 irst Name. jan pddibonal Warehouse of long mat ¥ S ook 500 0830
- Lasi Name Nawak R (30 min)
S0 [Fumber otoanets 10 Pem— o500 0988 [&0
2 Freight forwarder uszeliolia - Seiis
< P 0 rozladunck (60 min) 1 0
Phone 600-000-000 Y
i ]
vehicle regplale  yrqpqqg ez
04:00 number Packing List number 123456789
Trailer reg plate 0993 8 H-
number Dock Arkusze /folfa - roztadunek ) =
05:00 - .
Time slotfor service: gg.00.06:00
at the Warehouse A
06:00 6 .
Comments. -
07:00
08:00
08:00 4
B Documents
10:00
1:00
12:00
13:00
9

2.2.1 Adding a new booking (unloading)

PwWwnNPE

an additional warehouse) (5)

0N,

Select the type of booking Unloading (2)
Select vehicle type* (3)
Fill out the data (yellow fields are mandatory)* (4)
Select location, warehouse (ATTENTION! If we have an additional assortment (eg long material), we also select

=

Enter a number of (palets, packages, bundles), kilogram and Packing List number (6)
Select your preferred start date and time for the booking (7)

Select the dock and time slot (8) (ATTENTION! The system will provide a list of the closest available time slots)
Attach a document from a file using the [Documents] button (9)

At the end confirm the data and click the [Save] button (10).

10. A dialog box offering printing of the booking will be displayed after saving (page 10)

* The system administrator is able to define visibility of certain fields and change the mandatory fields (e.g. supplier info, number
of pallets or packages, types of vehicles [which depending on the booking type], documents)

First Name Jan

Last Name Nowak

Comments

E-mail
number

DCLOG Sp. z 0.0.
ul. Wachocka 1M
03-934 Warszawa

tel: +48 664 174 134
tel: +48 690 880 077
web: dclog.pl

nip: 113-28-51-126
regon: 145879741
mail: info@dclog.pl

KRS 0000401936

Sad Rejonowy

dla m. st. Warszawa,
XIII Wydz. Gospodarczy

Kapitat zaktadowy spotki:
75.000 zt optacony w catosci

In case a user omits a mandatory field the system will display a warning and indicate empty
fields with a red frame.
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On the right side of the window (8) the following buttons are visible:

[Booking Wizard] — Create a new booking using the wizard (page 11)

IE ~

[Save] — Save the booking after providing all data (yellow fields are mandatory)
[New] — Manually create a new booking

[Delete] — Delete an existing booking

[Print] — Print booking (page 10)

[PDF] — Save booking as a PDF file

D = 8 &

2.2.2 Adding a new booking (loading)

Bookings Add/Edit booking
Hour Availabilif umber |Supplier DCLOG Spzo.o. WA, v
00:00 " :serh Cu::tr‘;‘ of dispatch  PL | PDL:nd v uilding air v ¥\
- 1 |'[':a::g”‘3 Driver's information w;;“ :Ve ana ”:'" “::D :n" : . %
02:00 Last Name Nowak E:: Z:WIISE?ZVOZMMHEK = G [&)
03:00 2 otics g plate 1111 :::;""".m/ L - 'I]‘ﬁ
04:00 iz number 0000000000 »
05:00 Suf:: Iot for servi -
- at the 5
07:00
08:00 3)
09:00

1. Select the type Loading (1)

2. Select vehicle type* (2)

3. Fill out the data (yellow fields are mandatory)* (3)

4. Select location, warehouse (ATTENTION! If we have an additional assortment (eg long material), we also select

an additional warehouse) (4)

Select the dock, date and time slot (5)

Enter the WZ number (5) %
At the end confirm the data and click the [Save] button (6)

A dialog box offering printing of the booking will be displayed after saving (page 10)

PN w

* The system administrator is able to define visibility of certain fields and change the mandatory fields (e.g. supplier info, number
of pallets or cartons, types of vehicles [which depending on the booking type], documents)
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A window offering printing of the booking will be displayed after saving.

Press the [OK] button to print. A print preview of the booking document will be displayed.

A Booking has been added. You should print the
document.

(o] o

Detailed information
about the booking

Booking's barcode

7

DCLOG Sp. z 0.0.
ul. Wachocka 1M
03-934 Warszawa

The document to be presented at the gate and the warehouse.

000091154

Booking

Date 2019-01-23 Type Unloading
Tu:n_E slot for 07:00 - 08:00 Warehouse Main warchouse
service at the Dock Dok 3
Warehouse DCLOG Sp. z 0.0. Number of pallets s
Supplier ul. Wachocka 1M .

03-934 Warszawa ﬁ“m:“ C?TWS . ;U
First Name Jan Cum er o 1 other packaging type is
Tast Name Nowale ‘ustoms clearance
Car number WEIL1111
Trailer number WE22222

th vou at all time at the company premises.

The Booking iz a form of a pass and you need to carry it ¥
ment

The Booking is valid only when presented with an ID

Especially during the supply of goods or loading goods:
- At the gate when entering company premises

- At the beginning of unloading / loading
- At the end of the unloading / loading

- At the gate when leaving the company

Printed by deDMS - DCLOG 8pzo.

tel: +48 664 174 134
tel: +48 690 880 077
web:

KRS 0000401936

Sad Rejonowy

dla m. st. Warszawa,
XIII Wydz. Gospodarczy

nip: 113-28-51-126
regon: 145879741

dclog.pl mail: info@dclog.pl

Kapitat zaktadowy spotki:
75.000 zt optacony w catosci
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2.2.3 Adding a new booking (using the wizard)

Steps:

1. Transport — Select the booking type and vehicle type

2. Supplier info — Provide required information (yellow fields are mandatory)

3. Load (cargo) — Select location, warehouse (ATTENTION! If we have an additional assortment (eg long material),
we also select an additional warehouse), enter Packing List number and enter a number of (palets, packages,
bundles) (yellow fields are mandatory). Attach a document from a file using the [Documents] button.

4. Date it was booked — Select your preferred date and start time for the booking (ATTENTION! The system will
provide a list of the closest available time slots)

5. Summary — A booking summary which requires user's verification will be displayed at the end. If everything is
correct, confirm the data by clicking the [Save] button. The booking print dialog box will appear (see page 10)

DCLOG Sp. z 0.0.
ul. Wachocka 1M
03-934 Warszawa

x ®
Welcome to the Booking Wizard Yellow fields are mandatory
Reason o the booking on e descrpton Fvericleion ‘f Supaler EET This data will be verified at the
T - S I m|swA Diiver first name an gate by the Security Guard
Loading !l I' Driver sumame Novrakc
s
Senzce ser -, Freight fowarder 7 Nl
Contact telmumber o |0 000000
the driver i 2 Visitor
187 L contact the Hos!
private car L Emal
Car reg. number WE11111
24T viilh railer - Trailer number WEZ222
Container 20 -ﬂ
- Comments
Containerao —
aT -—
Transpert Supplier info Load (cargo) Date it was booked Summary Transport Supplier info Load (cargo) Date it was booked Summary
Next Previous Next
x x
Yellow fields are mandatory Yellow fields are mandatory
Location Nova Trading S.A. v | Site localisation: to be choosen Prefermed dates for unloading The proposal of date / time for
Buiking Main varehouse * | Building: to be choosen I n{ISWAY Seloct/ Confim unloading tme | 08 v| unloading closest to request r [HlSwAY
Do you have an additional assortment? ’ = = depends on warehouse docks
adtonal Warehouse of long materials v | I you select incorrect building the Dok 2 0445 -05.45 (80 min) availability.
Packing List number 0000000000 time and/or date of unloading Dek2 16:00 - 17:00 (60 min)
Number of pallefs 10 might change Dok 3 07:00 - 08:00 (60 min)
pammeere! o For customs clearance: YES - if Dok3 1245 - 13.45 (80 min)
Numer of bundies 0 deliver under T1/ transit procedure
Kilegram . . .
This data will be verified at the
gate by the Security Guard
Documents
Transport Supplier info Load (cargo) Date it was booked Summary Transport Supplier info Load (cargo) Date it was booked Summary
Previous Next Previous Next
X
Please verify entered data
Ent fc
q
Type Unloading Date 2019-01-23 I mlswA
\Vehicle 24T Hours 07:00 - 03:00
First Name Jan Location DCLOG Sp. zo.0.
Lest Name Noviak Builcing Main viarehouse
Phone 600-000-000 Dock Dok 3
E-mail Number of pallets 5
Car number WE11111 Number of cartons 50
Trailer number WE22222 Number of othar o
packaging type
Customs clearance NO
Seal number Cancel
Comments
Transport Supplier info Load (cargo) Date it was booked Summary
Previous

tel: +48 664 174 134
tel: +48 690 880 077
web: dclog.pl

nip: 113-28-51-126
regon: 145879741
mail: info@dclog.pl

KRS 0000401936
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3. SUPPLIERS

The SUPPLIERS tab (1) is used to provide data about suppliers, supplier authorised users and drivers.

When you go to the Suppliers tab (2), all supplier related information (3)will appear in form of a list. By selecting a
supplier from the list at the bottom of the window editable list of data will be displayed (yellow fields are mandatory).
To save click the [Save] % button (4)

—
BE dcDMS ‘ v

B sookines PSSP <. scrs - DCLOG Sp.zoo. | Drivers-DELOG Sp.z oo,
e e Eoe i Adress. NIP number Status
b suprLers 1" [[octoc sp.200. ETET oD e - Wacnocka 14 P Ao ]
Dispiaying 110 1 wih 1 records
Status sctive NP number 1111111111111 |
4
Shortened name e
e o
Country ¥ Description
Zp code
a warszava
e L Waghacks M
oENO
DCLOG Sp. z o.0. tel: +48 664 174 134 nip: 113-28-51-126 KRS 0000401936 Kapitat zaktadowy spotki:
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3.1 Supplier users

This window is used to configure users authorised by suppliers and to grant them system access rights.

By selecting a supplier on the list (page 12) the Supplier users tab (1) is displayed. A list of registered users (2) will be
displayed below.

el
o dcDMS : i 29
o AC! Logged: Test Test. Logging you outin: 29:54

@g BOOKING S Suppliers - DCLOG 5p.z 0.0, [T PR oo NPT RNN  Drivers - DCLOG Sp.z 0.0

&% suPPLIERS Supplier E-mail LastIP Lastlogin Active Regulations

= = = CL0G sp.z e, Tesi@aoast Taresam 20190122 105348 VES Aecepled 2015.0121 1556 ]

Displaying 1 fo 1 with 1 records

Login test Active v
Emai test@dclog.pt

First Name Test

Last Name Test

Phone

Description

(#3)
¥ b &I [C

DEMO

3.1.1 Adding and editing a supplier

1. Create a new user by clicking the [New] [&) button (3). Provide all required information (yellow fields are
mandatory) and confirm by clicking the [Save] % button (3)

2. Activate a user by checking the Active status check box
3. Select auserfrom the list to edit (2). To save edited data click the [Save] % button (3)
4. Todelete a user click the [Delete] '[Tﬁ button (3)

5. To reset a user password and send a temporary password to a provided e-mail address click the
[Password reset] u)_t_ button (3)

DCLOG Sp. z o.0. tel: +48 664 174 134 nip: 113-28-51-126 KRS 0000401936 Kapitat zaktadowy spotki:
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03-934 Warszawa web: dclog.pl mail: info@dclog.pl dla m. st. Warszawa,
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3.2 Drivers

This window is used to configure drivers associated with a given supplier. After providing required data and adding a
driver to the database, the system will automatically use his/her saved data to fill out fields in the booking form for
this supplier.

By selecting a supplier on the list (page 12) the Drivers tab (1) is displayed. A list of drivers will be displayed below (2).

—
B8 dcDMS oo TestTost Loyt

By BookiNGs Suppliers - DCLOG Sp.z 0.0. | Supplier

2 surrLIERS

Trailer number

[Lan Nowak 600-000-000 WE1H11 WE22222

2

Nowak
600-000-000
WEMT11
we22222

DEMO

3.2.1 Adding and editing a driver

1. Toaddanew driver click the [New] [&) button (3). Provide all required information (yellow fields are
mandatory) and confirm by clicking the [Save] % button (3)

2. Toedit details select a given driver from the list (2). To save edited data click the [Save] % button (3)

3. Todelete a driver click the [Delete] '[Tﬁ button (3)

DCLOG Sp. z o.0. tel: +48 664 174 134 nip: 113-28-51-126 KRS 0000401936 Kapitat zaktadowy spotki:
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